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1. O0mue moJ10KeHUst

1.1. Hacrosmuii Ilopsimok 00 oGecriedeHur paGOTHHUKOB CpPEICTBAMU HHJMBH/YaIbHOM
3aMThl MyHUIUIIAIIBEHOTO ABTOHOMHOI'O JIOLIKOJIBHOI'O 00pa30BaTeIbHOTO YUPEXKICHUS JETCKUI cajl
«["omybox» (manee — Ilopsnok), pazpadboran B cooTBeTCTBUH ¢ TpymoBbiM KojekcoM Poccuiickoit
Genepaunn 1 MexoTpacieBbIMU TpaBUJIaMu  o0ecrieueHuss pabOTHUKOB CIEHAILHON OIEK/I0H,
CrelMaibHOM 00YBbIO M IPYTUMHU CPE/ICTBAMU MHANBUYAIbHOU 3AIMTHI, Y TBEPIKICHHBIMU IIPUKA30M
Mun3szapasconpazsutus Poccun ot 01.06.2009 Ne 290m.

1.2; ~IHopsinox yYCTaHABJIMBAET npaBusia obecrieyeHus pabOTHUKOB
MyHuUUMIIAIBHOIO  aBTOHOMHOIO  JIOHIKOJIBHOTO 00pa30BATENILHOIO YUPEXKICHHUs JIETCKHN cajl
«"omybok» (najsee — VYupex/JIeHHe) CpejcTBAMH WHIMBHIyalTbHON 3ammthl (nanee — CHU3), wux
XPpaHEeHHUs], [10JIb30BAHUSI U KOHTPOJIS 32 MPABHJIBHOCTHIO SKCIIIyaTaI[|u.

1.3. ITon CU3 noHuMaroTcsi cpeacTBa MHIAUBHYAIbHOTO MOJIb30BAHUS, UCIIOIb3YEMBIE JIJIsl
NIPEJIOTBPAIICHHs MM YMEHBIICHHUS BO3AEHCTBUS Ha pPAOOTHUKOB BPEIHBIX W (WMJIH) OIMACHBIX
IIPOM3BOJCTBEHHBIX (DAKTOPOB, @ TAKXKE JUISI 3ALUTHI OT 3arps3HEHUSI.

1.4. TlopyuaTtb paboTHUKY BbIIONHATH pabory 6e3 CU3, mpeaycMOTpeHHBIX s JaHHOIO
pabouero Mecra, 3ampernaeTcs. ‘

1.5. CneumanbHas opexna, crenuaibHas o0yBb u apyrue CU3 BbimaroTcs GecruiaTHO.
BeinaBate Bmecto nosnoxeHHblx CHU3 marepuanbl uis MX M3rOTOBJIEHUS JHMOO JIEHEKHBIE
KOMIICHCAIIUH 3allperaeTcs.

2. YcraHOB/IEeHHE HOPM BbIIa4H CPeACTB HHANBHAYAJbHOM 32 KThI

2.1. PyxoBojurens YupexIeHus yTBepXkIaeT HOpMbl OecritatHoi Beitaun CU3, eciam onn
YAy4lIalT 3alMTy pabOTHUKOB 10 CPaBHEHWIO ¢ THUMOBBIMH HOPMaMH BbIJAYU CIHELUAIBLHOM
ONEXK/Ibl, YTBEP)KIACHHBIMU (pe/iepabHbIM OPraHoM BIIACTH, OCYLIECTBISIOIMM (DYHKIHMHA 110
BBIPAOOTKE M pean3alliy ToCyapCTBEHHOM MOMMTHKA W HOPMATHBHOMY PETyJIHPOBAHUIO B cdhepe
YCJIOBUH M OXpaHbl TPYy/a.

2.2. Ilpm ycranosnenuu HopM Bbiiaun CY3 yunThiBaeTCcsi MHEHHE MIPEICTABUTEILHOIO OpraHa
pabOTHHUKOB.

2.3. Boibop CU3 ocymiecTBisieTcst ¢ ydeToM TpeOOBaHHH 0€30MacHOCTH JJIsi KOHKPETHOTO
pouecca uin Bujia pador.

2.4. B 3aBHCHUMOCTH OT COCTOSIHUS YCIIOBHIA Tpy/1a Ha pabounx Mectax Habop CMU3 MoxkeT ObITH
pa3IMYHbBIM.



2.5. 3amena CHU3, ycTaHOBJICHHBIX THUIIOBBIMH HOPMAaMH, Ha AHAJIOrMYHbIE O€3 IOTEpH
3QIUTHBIX CBOMCTB JIOMYCKAETCS C YYETOM MHEHHSI TIEPBUYHOTO PO COI03HOI0 opraua.

2.6. Hopmbl Beigaun CU3 umeroT pasjiensi:

a) CU3 nist nmoBceqHEBHOM HOCKM 1O IpodeccHsM M JIOJDKHOCTAM COINIACHO LITATHOMY

pacnUCaHuIo;

6) CH3 juist BBIIIOJIHEHUS Pa30BbIX OMACHBIX PadoT;

B) CU3 [uist UCIIOIb30BaHUSL B UPE3BbIYAMHBIX CUTYAIMSX.

2.7. B HopMbl BbIIaud MOTYT OBITh BKJIIOYEHE! (C TOMETKOH «(popmeHHoe») (hopMeHHbIE
oaexaa ymbo 00yBb, HENMOCPEJCTBEHHO HE CBs3aHHbIE ¢ Oe3omacHOCThIO Tpyaa. OHM  HE
AHAJIM3MPYIOTCS [0 TOKA3aTeJIsIM 3aIUTHBIX CBOMCTB M HE YUMTBIBAIOTCS KaK CPEICTBA 3aIUTHI OT
HECYACTHOIO clydas ¥ mpoecCHOHAIBLHOIO 3a00JIeBaHMs.

2.8. YIOJHOMOYEHHBIA TI0 OXpaHe TpyAa aHAIM3UPYeT JIOCTATOYHOCTH M COOTBETCTBHUE
oto6pannbix CH3 (akTHueckuM yCIOBHSM TpyJa, MO COITIACOBAHHMIO C MPOPCOIO3HBIM OPraHoOM
onpeesseT cpoku Hocku CU3 ¢ yyeroM pekoMenaiui moCTaBIIuKOB.

2.9. C yrBepxkaennsivu HopMaMut yIIOJTHOMOYEHHBIH O OXpaHe TPya 3HAKOMUT PaOOTHUKOB
TI0/] POCITHCB. '

3. lopsaok 3aKyNKH, y4eTa  XpaHEeHHUs CPeCTB HHAMBHIYAJIbHOU 32 HUTbI

3.1. ITocraBka u npuemka CHU3 ocyiecTBisieTcss B COOTBETCTBUH € YCJIOBUSIMH 3aKITIOUECHHOTO
JOrOBODA.

3.2. Ilpunsteie CU3 craBsarcs Ha Oyxranrepckuil yaer. KOHTposb 3a IpaBUIBHOCTBIO ydeTa
U CIIMCAHUS CIIEIMaIbHOM 018K/ 1k, 00yBH U Apyrux CU3 Bosyaraercs Ha 3aMECTHTENIS 3aBEYIOIIETO
110 a/IMHHUCTPATUBHO-X035CTBEHHOI paboTe YupekaeHus.

3.3. Xpanenune CU3 ocymecTBiisieTcss B COOTBETCTBUM ¢ MHCTPYKIUAMU ¥ PEKOMEHIAIUAMU
usrotosutesei. Kontposs 3a xpanennem CHU3 u obecrieueHrMEM X COXPaHHOCTH IO MOMEHTA BbIJIa41
pabOTHMKAM OCYIIECTBIISET 3aMECTHTE/Ib 3aBEYIOLIEro MO  aJMHHUCTPATUBHO-XO3SHCTBEHHON
pabote YupexaeHus.

3.7. Hoseie CHU3 u CHU3, OpiBiIMEe B YyNOTpeOJIEHUH, BO3BpAIIEHHbIE PAOOTHUKAMHU MpU
YBOJIbHEHHH, TIEPEBOIC HA APYTYIO paboTy WM 10 OKOHUYAHUH CPOKOB HOCKH, XPaHSTCs pa3/Ie/ibHO.

3.8. IlpoBepka 3alIMTHBIX CBOWCTB CIELUAIbHONU OAEKAbI U O00YyBM IPOBOJMTICS B
COOTBETCTBHH C MHCTPYKIIMSMHU 3aBOJIOB-H3roToBHTENEH. [IpoBepka 3amuTHbIX cBOMCTB MHBIX CU3,
UX UCIBITAHKE OCYIIECTBIISIIOTCS CTOPOHHEH oOpraHu3aluei Ha OCHOBAHUH 3aKJIFOYEHHOTIO JI0OTOBOpA.

3.9. Eciu no pesynbraram nposepku CU3 ¢ HCTEKIMM CPOKOM HOCKH IIPU3HAHBI IPUIO/IHBIMH
K HCITOJIb30BAHUIO, UX MOYKHO MOBTOPHO BBLIATh paOOTHUKAM IIOCIIE MTPOBEACHUS MEPONPUATHH 110
yX0Jy.

3.10. Henpurouble [uis janbHeiiero ucrnoib3oBanus CU3 cnuceBaloTest ¢ OyxXrajarepekoro
ydera.

4. ITopsaok obecnevyeHusi pAOOTHUKOB CPeACTBAMH HHAHBHAYAJIbHOM 3alIUTHI

4.1. 3amMecTHTE b 3aBE/IYIOIIEr0 M0 aMHHUCTPATUBHO-X03sIMCTBEHHON padoTe YupexacHus
OCYIIECTBIISET HEMOCPEACTBEHHYIO Bbl1auy paboTHukam CHU3.

4.2. BeimaBaembie paboTHuKky CU3 10IDKHBI OBITH 110100paHbl B COOTBETCTBUU C €TI0 TI0JIOM,
pPOCTOM, pa3MEpOM OJEKIbI U 00YBH.

4.3. Tlpu Beimaue CU3 3amectuTesp 3aBeIyIOILEro IO aJMHUHUCTPATUBHO-XO34HCTBEHHOU
paboTe MpoBOAUT 00yUueHHe pabOTHHUKA ITpaBUIIaM TOJIB30BaHus BblaBaeMbiMu CH3 1 npocTeiimmm
cnoco0aM MpOBEPKU UX UCIIPABHOCTH.

4.4. 3amecTuTeNnb 3aBEAYIOLIETO IO aJMUHUCTPATUBHO-XO3AHCTBEHHON pabOTe HArJSAJHO
JIEMOHCTPHPYET PadOTHHUKY NPaBHIIA 1OJIb30BaHMs KaXabiM BUoM CH3 u nmpoBepku MCIIPaBHOCTH.
ITpaBuia nons3zoBanus CU3, npeaHasHaYeHHBIMM JUIS 3alIUThl PaOOTHMKOB IPU YPE3BbIYAKHBIX
00CTOATENBCTBAX, PA3MENIAIOTCs B BH/IE MU1aKaTOB ¢ MH(orpagukoi B 0OLIETOCTYIIHBIX MECTAX U B
yroJIKax Mo OXpaHe TpyJa.



4.5. 3amecrtureins 3aBE/YIOLICTO 110 aIMUHUCTPATUBHO-XO03SHCTBEHHOM pabote HaHOCUT
MapKHpOBKY Ha CHELHALHYIO OJEK/Y 1 CTIENHAIBHYIO0 00YBh pabOTHHKOB. Mapkuposka HanocuTcs
B BUJIC TabeIbHOrO HOMEpa PaGOTHUKA Ha ThLILHO CTOPOHE BOPOTHHKA KYPTKH, KOMOWHE30HA WUITH
Xajnara, ¢ [paBOH CTOPOHBI Ha mOsice GPIOK, Ha BHYTPEHHEH 4acTH JPYrux BHJOB CIEHAIbHOL
OZCKIbI, a JUIst 00yBM Ha BHYTpEHHE CTOpoHe OOKOBOM YacTH.

4.6. Ilpu npunsTHH Ha paboTy HOBOrO paGOTHHKA 3aMeCTHTEND 3aBEJIYIOLLErO 110
aIMUHHCTPATHBHO-XO35HCTBEHHON paboTe (opmupyer nuunyio KapTouky yuera Belgauun CU3.
Bbinaua emy CU3 ocymectsisercs no nauama OCYIIECTBIICHUs pAOOTHHKOM €I0 TPYIOBbIX byHKImi.

4.7. Ecim CU3 BhIgatoTcs paboTHHKaM B3aMeH paHee BBIZIAHHBIX, 3aMECTHUTEIb 3aBEYIOIIEro
110 a/IMHHACTPATHBHO-XO35ICTBEHHOM paGoTe OCyIEeCTRIIsET IIPUEMKY paHee BbiaHHbIX CU3.

4.8. Boinaua paGotauxy CHU3 (bukcupyercs B nuunoi Kaprouke Bbiaaun CH3. Kaprouku
BEIlyTCsl Ha OyMaXkHOM HocHTele. Eciti PabOTHHK COBMeEIAeT 1Be 1 6ojee JOJDKHOCTEH, BhIaua CU3
110 BCEM JI0JDKHOCTSIM OTPaXKaeTes B OJHOM KapTouke.

4.9. 3anucu B nmunyio KapTouky Bbiiaun CU3 u xypuan yuera CU3 BHOCUT 3aMECTHUTEIb
3aBENYIOWETo 10 aMUHHUCTPATHBHO-XO03SHCTBEHHOMN paboTe. YKaszaHHBIE JOKYMEHTHI XpaHsTcs B
CPOKH W B TIOpSIKE, IIPEayCMOTPEHHbIX TIpaBUIaMi  IOKYyMEHTOO00pOTa  06pa3oBaTe/bHO
OpraHM3aluu. '

4.10. Jlexxypusie CU3 BbIgaroTes PabOTHUKAM TOJILKO Ha BPEMSI BBIMOTHEHHS Tex pabor, s
KOTOPBIX OHM NPEAHA3HAUECHBI,

4.11. CU3, orHOcsumecs K UUCILY JCKYPHBIX U HE I10Jpa3syMeBalOIIUe MHOT'OKPaTHOI'o
HCTIONIb30BAHMS (HAIIpUMeEp, TepyaTKH, OAHOPA30BbIC INAIIOYKH, MACKH), BBIAAIOTCS TIEpe HAYATIOM
KX/l pabouell cMeHbl B pacuere mo O/IHOMY KOMIIJIEKTY Ha KaXJ0ro pabOTHHKA, 3aHSATOTO Ha
COOTBETCTBYIOIIUX paboTax.

4.12. CU3, npemnasnavenusie s HCIIOJIb30BAaHUA B OCOOBIX TeMIIEpaTypHbIX YCIIOBUSX,
OOYCIIOBIEHHBIX €XKETOIHBIMM CE30HHBIMH H3MCHCHHAMH TEMIIEPATYPBI, BBIIAIOTCS PAbOTHUKAM C
HACTYIUICHKEM COOTBETCTBYIOMIEIO IEPHOJA TOa, a C ero OKOHYAaHUEM CHAIOTCS 3aMECTUTEIIIO
3aBCAYIOWIETO 1O AJIMMHHCTPAaTHBHO-X034iCTBEHHOM pabote 11 opraHm3oBaHHOrO XpaHeHus J10
CJICJIYIOIIETO CE30Ha.

4.13. Bblnaua cBepx HOPMATHBHOIO KOJIMYecTBA PYKaBHLI, IEPYATOK U MACOK MPOM3BOIUTCS
Ha OCHOBaHHWH 0OOCHOBAHHOI 3aBKH HETIOCPEICTBEHHBIX PYKOBOIUTENEH paGoT.

S. IIpaBuaa ucnoap3oBanus paboTHHKaMMu cpencTB HHAMBHAYAJIbHOI
3ALIUTHI

5.1. PaboTHuK 06513aH 110)1630BaTHCS BO BpeMs paboThl BRITaHHBIME emMy CU3, Hessimosnenne
9TOTO TPEOOBAHHUS SABJISETCS HAPYLIEHUEM HPABHJI 10 OXpaHE TPy/ia U BIEYET 3a co6oil MpHBIIeUeHIe
PabOTHUKA K JMCUMILTHHAPHOH OTBETCTBEHHOCTH U OTCTPAHEHHUE OT PaBOTHI.

5.2. Ilonb30BaTbest BO BPEMs pabOThI HEUCTIPABHBIMH H HEOUHIICHHBIMY OT 3arps3Henuit CU3
sanpewaercs. Ilpu notepe sammtHbIX cRoiicrs CH3 IIPOM3BOZIMTCA WX 3aMeHa W3 pe3eppa
OpraHuzanuu.

5.3. Beytannsie paGotauky CH3 B HepaboUee BpeMst TOJKHBI XPaHHTHCS OTJIETBHO OT JIMIHBIX
BELLEH.

5.4. B pabouee Bpems CU3, THPE/IHASHAICHHBIE U1 3ALUMTHI PAOOTHUKA [PH BO3HUKHOBEHUH
ABAPUUHBIX CHUTYAlMH JuIs IBAKYAIlMH W3 30HBI C HEMPUTOMHON JUIS JbIXAHMUS CPEJIoM, JOJKHBI
XPaHUTBCS B HEIIOCPEACTBEHHOM GJIM30CTH OT ero pabouero mecra.

5.5. Bomoc CU3 3a npesessr YUpexR/IEHNS 3aNPeIaeTes 3a MCKIIOYeHHeM CJly4aeB, KOria 5To
00YCIIOBIIEHO BBINIOTHEHHEM PAGOTE 34 TIpeaeIaMu TEPPUTOPHN Y UpesKAeHNUS.

5.6. PaGotHuk 06s3an OEpeKHO OTHOCHTBCS K BBLIAHHBIM B nosb3oBanne CH3, cBoeBpemenno
CTAaBUTh 3aMECTUTEIS 3aBEAYIOIIErO 10 a/IMHHHCTPATUBHO-X03SHCTBEHHON paboTe B M3BECTHOCTE O
HOTEpe 3amuTHBIX cBOMCTB CU3, 0 HeoOX0mMOCTH HMCTKH, CTHPKH, CYIIIKH, PEMOHTA, 1€3UHpEKIHH,
00€3BpEKUBAHMS CIICLHATBHOI OACIHKIbL, @ TAK)Ke CYLIKH, PEMOHTA, Je3UH(EKIUH, 00€e3BpeKUBaAHUS
crnenuanbHon 00yBu u apyrux CU3.



5.7. KoHTpOIb 32 MPaBHIBHOCTHIO npumenenus padoraukamu CH3, 3a cBoeBpeMeHHON nx
3aMEHOMH, MPOBEPKOH M MCIIBITAHHEM CPEICTB 3AIUTHI, TPENOXPAHUTEIBHBIX TPUCIIOCOOICHUH 1
YCTPOHCTB BO3JIAraeTCs Ha 3aMECTUTENTS 3aBEYIOLIETO 110 a/IMUHHCTPATHBHO-X035IHCTBEHHOM paboTe.
5.8. B ciy4ae yrpaTtel mim nopun CU3 samecturens 3aBenyiomiero mo aJIMUHUCTPATUBHO-
XO3AHCTBEHHON paboTe BBITAeT paGOTHHKY apyrue CU3, obecnieunBaer 3ameny wiu pemonT CU3,
NIPULIC/IINX B HEPOAHOCTH J10 OKOHYAHUS CPOKA HOCKH.

5.9. Ecau yrpara wmm mopua CHU3 NPOU3OIUIM 110 BUHE pPabOTHHMKA, pPabGOTHUK HeECeT
MATCpHAIILHYIO OTBETCTBEHHOCTh B MOPSIKE, TPEIYCMOTPEHHOM 3aKOHONATENHCTBOM POCCHICKOI
Denepannu.

6. Ilopsinox Bo3BpaTa u c1aum cpexcrs HHAMBHYA1bHOM 32 1M THI

6.1. PaboTHuku Bo3spamaiotr CU3 [IPH YBOJIbHCHUH, IIPU IIEPEBOJIE B TOH XK€ OpraHu3alny Ha
ApYryo paboTy, misi KOTOopoil BbiaanHbie uM CU3 He IPEyCMOTPEHbI HOPMaMH, a TakXe I10
OKOHYAHHIO CpOKOB HOCkH CU3.

6.2. Paboruuku cuator CU3 s IPOBEIICHUS MCPONIPUATHI 10 yXOJy: YHCTKH, CTHPKH,
Ae3uH(peKun, 00e3BPEIKUBAHNUS, CYLIKA 1 pemonta CU3.

6.3. Tlpuemxy CU3 ocymecTBiseT 3amecTHTeNDh 3aBE/IYIOIIEro 110  aJMUHHUCTPATHBHO-
XO3HCTBEHHOH paboTe.

6.4. Ceeznienus o Bosspate CU3 BHOCSTCS B JIMYHYI0 KapTouky ydera CU3.

6.5. [lepenaga pabotankam CU3 mocire IPOBE/ICHUSI TPOLEIYP IO YXOy (UKCHpYETCs B Tex
KE CTpOKaX OKypHama, B KOTOpbIX Oblla OTpakeHa HpHEMKa, TMOJ pacnucky paboTHuKa (B
IPEelyCMOTPEHHOMU /U 3TOro rpade).

7. llopsinok ocyumiecTBIeHus MEpONpHUATHI 10 yX0Ay 3a cpeAcTBAMM
HH/IHBHAYAJIbHOW 3a1UTHI

7.1. K meponpustHsm. no yxony 3a CH3 oTHOCATCS cTHpKa, w4mcTKa, Je3uHpexms,
00€e3Bpe/KUBAHHE H PEMOHT.

7.2. MeponpuaTHS 10 yXOIy 3a CHelmMaIbHOlN ONEXKI0U TIPOBOAATCA B COOTBETCTBHH C
HUHCTPYKLMSIMH H3roToBUTENEH. JlonyckaeTcs coBMecTHAas CTHPKa, YMCTKa, Ae3UH(EKIMs U T.J1. JUIs
Heckonbkux CU3 oanoro Buja.

7.5.  Meponpusarus 1o yXony sa npyrumu - Bupamu - CH3  mpoBomsTes  cuiamu
CHCIHATM3UPOBAHHON OpraHU3alii Ha OCHOBAHUH JIOrOBOpaA.

7.6. Crupka, umcTKa, Je3uH(peKnms  crnenuanbHoil OACKIbl W CIEUMAIbHOH 00yBH
TPOMSBOMATCA 110 Mepe 3arpsAsHeHHMs. Yxox 3a apyrumu CU3 OCYLIECTBIISIETCS 110  Mepe
HEOOXOJIMMOCTH M B COOTBETCTBHHU ¢ UHCTPYKIHUAMH U3TOTOBUTEICH.

7.7. Ilepenaya CU3 CHELHATU3MPOBAHHON OPraHU3allud /Uil OCYINEeCTBICHHUS MEPOIPUITHI
0 YXONy OCYUIECTBIACTCS 3aMECTUTENIEM 3aBEYIOLIEr0 IO AZIMMHUCTPATHBHO-X 035 CTBEHHOMH
paGorte.

7.8. Kontpous 3a obecrieyenuem MeponpuATHii 110 yxoy 3a CU3 Bosnaraercs Ha 3amecTures
3ABE/IYIOMETO M0 aIMHHHCTPATHBHO-XO3SHCTBEHHON paGoTe.
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